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PATANJAL量FOODS LIMITED

(Formerly known as Ruchi Soya量ndust正es Limited)

POL量CY ON PRESERVATION & UTILIZATION OF

STATIONERY - BLANK SECURITY CERTIFICATES,

WARRANTS, ETC.

(Pursuant to SER重Circular No. SER量I HOI M量RSDI

DOp宣lc量R佃12018173 dated April 20, 2018)
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1.INTRODUCTION

Securities and Exch紬ge Board of エndia ("SEBI'') has come up w皿Circu血No.

SEBI佃O/MIRSD佃Opl/CIR/P/2018/73 dated April 20, 2018 which requires the listed

Company and its Registrar and Share Transfer Agent ("RTA���F��g&�ﾖR���W&宥FV����妨�

for maintaining strict control on the usage of Pre-signed blank stationery including blank

ce碓c如es, dividend/interesuredemption wam紬ts etc･ (the pre-signed blank stationery)

紬d shall periodically check the same by physical ve｢楯cation.

Accordingly, the Board of Directors or pata珂i Foods Limited ("the Comp分ny'') has

adopted this Policy (dra胱d in consultation with RTA). The Company and the RTA sha=

be responsible fbi maintaining s宙ct contro量on the usage of鵬pre-s直ed b萱ank s融onery

in accord紬ce with this Po=cy･

2. DEFINITIONS

"Board of Directors" or "Board" means the Board of Directors of Patanjali Foods Limited

as constituted/re-constituted from time to time.

"Co血paⅡy''means Pata重珂i F○○ds Limited.

``Policy''or %this Policy''me紬s policy for monitoring usage ofpre-signed blank s融one｢y

including blank ce由無cates, dividenuinteresu redcmptio皿waⅢ紬ts etc.

"Pre-signed blank stationery" means any stationery containing the signatures (manual/

printed) of the Director(s) or O珊cial(s) of庇Comp孤y.

"RTA" means the Registrar and Share Transfer Agent(s) of the Company.

∽SEBI''me紬s the Securities紬d Exchange Board of 事ndia.

"SE膿宣Ci｢cular''血ea膿s the SEB萱Circular No. SEB萱/ HO/ M皿SD/ DOp宣/CIR/P/2018/73

dated April 20, 2018.

3･ MON重TOR量NG USAGE OF THE PRE-S量GNED佃RE-PRINTED BLANK

STAT重ONERY

a･ me Prc-s直ed blank s軸ionery shall be printed only on the authority of the Board紬d

the said authorization shal菓a獲so include the qu紬tity to be p重inted･

b･ Proper record of the pre-signed blank stationery lying with the Com叩y and also

delivered to RTA sha= be maintained by the Company Secretary.
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c･ The blank stationery shall be kept in the custody of the RTA･ The Bo甜d ofComp紬y

has right to recall any pre-signed blank stationery from custody of RTA, if the Board

thinks the sine is desirable.

d. RTA shall keep safe custody of the CompanyJs stationery (unissued and/or issued and

valid, as applicable). RTA shall keep safe custody of the issued dividend / interest /

redemption / wam紬ts ti〃菓date of its expiry･ RTA sha獲萱ensure that pre-signed blank

statione｢y are issued only in acc○rd紬ce with the conditions紬d the provisions of拙s

Po看icy.

e･ RTA shall prepare register containing details of records and documents destroyed, as

per SEB量Ci｢cul糾･ by it･ The register shall inter alia contain the fb】lowing pa録icula｢s:

description of the records and documents des加yed, nine of a血ority authorizing the

destmction, date of authorization of destmction, destroyed in whose presence (with

s直ature)紬d date of dcstr∪ction･ The authenticity of the register sha= be ve揃ed

du｢ing intemal audit, as prescribed under SEB看Circular･ This register sha萱看be

maintained ti‖ pe巾e亡uity･

f. The Company and the RTA shall physically verify pre-signed blank stationery lying

w姐them on qua請erly basis･

9. RTA shall also maintain register of stationery including blank certificates i.e. pre-

printed without signed and reconciliation thereof on timely basis.

h･ The RTA shal申e甲re a reconciliatiomep〇五〇fpre-signed b-ank stationery lying with

it, containing the reasons for deviation言f any, on quarterly basis. The aforesaid report

prepared by血e RTA shall be fbrw紺ded to the Company wi拙n seven (7) working

days from the end of the quarter. Deviation(s) observed in the report shall be analyzed

by the Comp紬y Secreta｢y紬d rep〇億ed to the Managing Director of the Comp紬y言n

case of suspicion of fraud or shortfall.

i. In case services ofRTA is teminated, whether due to resignation ofRTA or any other

reason, the RTA sha上白mmediate】y h紬dover山l血e pre-signed bl紬k stationery lying

in its custody to the Company･

4. AMENDMENT AND量NTERPRETAT量ON

In the event of any con銅ct between provisions of this Policy and provisions of紬y

applicable law then心e provisions of applicable獲aw sha-1 prevai獲ove丁to this Policy and

the p如(s) s○ ○epugn紬t shall be deemed to sever請m this Policy紬d the rest of the

Policy shall remain in force.

The Board may劃end皿s Policy慮･om time to time to inc叩orate肌y subsequent

amendment(s) /mod絹cation(s) brought in force by SEBI with respect to ma筒ers covered

under皿s Policy or otherwise.


