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1.　P ｢e冊ce

1.1. Patanjali Foods Limited (the "Company") due to various legal, regulatory, and statutory

requirements as apply鯖om time to time, is required to comply with the terns of record keeping,

record retention, and血e deletion of obsolete重ecords. The records must be kept in accordance

with all applicable Acts, Rules, Regulations, and Guidelines, as well as the retention periods

spec抽ed in加ose Acts, Rules, Regulations,劃d Guidelines.

1.2, Re即1ation 9 of SecⅢities and Exchange Bo紬d of量れdia (Listing Ob獲jgatjons & Disclosure

Requirements) Regulations, 20 1 5 ("Li8tiⅡg Regu!貧備ons''), provides血at:

a) The listed entity sha= have a po=cy for p｢eseⅣation of docu皿ents, approved by its bo釘d of

directors, class吟｢ing the皿血at least two categories as fb=ows-

●　d○○uments whose preseⅣation shall be pe皿anent in nature;
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I.　　POL量CY FOR PRESERVATION OF DOCUMENTS

/Framed z/mねr Regulation 9 a/ Chapter JH a/Listing Regc//｡tions/

2. De無血克lons;

Unless the ○○ntext otheⅣise requires,血e following words, expressions and derivations血erc舟om

shall have血e meaning assi印ed to them as皿der:-

2. 1 "Administrator�ﾖV��2�F��ﾖ���v匁r�F�&V7F�"���F��6���迺�f�"�F���V���6W2���F�2����7亭

2･2 "Applicable L分w''means any Law･ Rules･ Circulars, Guidelines or Standards issued by the Cen血1

Govemment, Securities & Exchange Board of India, Ministry of Corporate Affairs, The Institute of

Company Secretaries ofhdia or any other statutory/regulatory authorities, in which the preservation

of血6 Documents is presc助ed as applicable to the Comp餌y･

2･3 "Board of Directo鵬''or %Boa巾''shall me紬the Board of Directors of the Comp餌y･

2.4 "Company" means Patanjali Foods Limited.

2･5 "The Aぐt''me紬s the Companies Act, 2013.

2.6 kDocuments�&VfW'2�F�����W'2ﾂ�踟FW2ﾂ��w&VVﾖV蹠2ﾂ�踟F�6W2ﾂ��GfW'F�6VﾖV蹠2ﾂ�&W�V�6友柳�2ﾂ��&FW'2ﾀ

declarations, foms, correspondence, minutes, indices, registers, and or any other record, required

皿der or in order t〇 〇〇mply w血the requirements of紬y Applicable Law, whether issued, sent,

received o｢ kept in pursuance of the Act or皿de重紬y other law允Ir the time being in force or

otheⅣise, maintained on paper or in馴ectronic Fom劃d does皿ot include multiple or identical

○○ples･

2･7 ``Elec書ronic Record(s)''me狐s the elec加nic record as de珊ed under clause (t) of sub-section ( 1 )

or section 2 ofthe血fbmation Technology Act, 2000.

2･8 ``Elect｢onic Fom''me紬s紬y contemporaneous elec同nic device such as c○mputer言aptop,

c○mpact disc, noppy disc, space on elec億onic cloud, or any other fbm of storage紬d ｢et正eval

device, considered feasible, whether the same is in possession or control of the Company or

otherwise the Comp紬y has con廿ol over ac∞ss to it.

2.9 "Listing Regulations" means Securities and Exchange Board of India (Listing Obligations &

Disclosure Requirements) Regulations, 201 5.

2･ 1 0 "MaiⅡtena血ce''mcans keeping Documents, either physically or in Electronic Fom.

2. 1 I "Preservation�ﾖV��2�F��ｶVW��問�v�B��&FW"��襭�F���&WfV蹌�F�ﾒ�g&��&V匁r��ﾇFW&VBﾂ�F�ﾖ�vVBﾂ�� 

des仕oyed.

2･12 "SER冒'shall me袖the Securities紬d Exchange Bo釘d oHndia.

Worゐan･t expressions a4§ed in /his Policy寂t #o/ de,ned sha〃 have /he meam’ng脚given in the Ac/,

Listing Reg〃/a/ions, or a砂other cog72ate slat〃te.
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3.　Purpose租ndscope:

3.1　The purpose of this document is to present a high-level policy statement for the Company

regarding preservation of i’ts dcouments jn accordance with all the s融utory and regulatory

provisions applicable to the Comp紬y including the Act and the Listing Regulations.

3.2　This policy would contain guidelines on how to identify documents that need to be preserved,

how long ceねin documents should be retained,紬d how and when紬ose documents should be

disposed of if no longemeeded pursuant to the applicable stamtory and regulatory provisions.

4.　Cぬssi部分tion of Documents to be preseⅣed/retained:

4.1　The Board of Directors has class櫛ed the documents to be reta止ed and preseⅣed in two

categories which are mentioned below:

1) Documents whose preservation shall be pemanent in nature -

>　a§ prescribed皿der血e Act & Rules made thereunder.

2) Documents with a preservation period of not less than 8 years after completion of

relevant廿ansactions一

>　as prescribed under伽e Ac亡& RJes調ade伽ereu調der.

4.2　宣nc○皿e Tax, Sates TaxクGoods紬d SeⅣice Tax, Central Excise, and SeⅣice Tax related

documents, i.e., Assessment OrdersクTax Bills, Receipts, Statements, Returns, Notices, etc.

sha量l be preseⅣed for a period of 8 ye狐s as required under the applicable laws･

4.3　The respective Functiona獲Heads to ensure sa応record keeping and compli狐ce of the

applicab獲e獲aws.量n addition to the above-sぬted獲aws, the Comp紬y shal獲preseⅣe紬d maintain

al菓of its records and documents for a period of eight years o冒pe皿a皿e血tly in acc○rd紬ce wi血

applicable law.

5.　Pe正odical Review of the policy by the Board of Directors:

This policy sha= be reviewed periodically by the Board and amendments effected subject to

approval of the Board if組d when practical di節culties are enc○皿tered･ The Bo紺d may also

review this policy o血d○○ument retention to comply with紬y local, s調e, and central legislation

th加may be promulgated血om time to time･

6.　Modes of preseⅣ録tion:

6.1 TheD○○uments maybe preseⅣed in一

(i)　Physica獲fb血o重

(ii) Electronic Fom.

6･2　The employee of皿e comp紬y required to preseⅣe the D○○皿ent shall be紬Authorised person

who is generally expected t○ ○bseⅣe the compli紬ce of requirements of Applicable Law･

6.3　The preseⅣation of Documents should be such to ensure that there is no tampe｢ing, altemtion,

destruction, or anything which endangers the content, authenticity, utility, or accessibility of the

Documents.

6.4　The preseⅣed Documents must be accessible at al圧easomble times. Access may be ○○n廿ol獲ed

by Authorized Person with preservation, so as to ensure integrity of the Documents and prohibit
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7.　Custody o重Documents:

Subject to the applicable laws, the custody of the Documents shall be with the authorised person.

Where the authorised pel’son tenders his i‘esjgnation or js観aiisfemed from one place to another,

such person shall hand over all the Documents, locks, keys, access, c〇両ols o車passwords, or

such o血er D○○uments劃d devices in his possession under this Policy. The Board may authorize

such other person as it may deem fit.

8.　Suspe血sion of Reぐord Dispo§a‖n the event of Li章igation or claims

ln case the Company is served with any notice for request Of documents or a governmental

investigation or audit c○nceming心e Comp紬y or commencement of紬y litigation againstルy

the Comp紬y, then disposal of documents shall be suspended until such time as the Administrator

may deem鮎紬d血e Adminis廿ator may也ke due advice丘om鵬1egal ○○msel血this regard･

Such documents shall be preseⅣed tin such time the ma鵬｢ is se調ed or resolved o｢ disposed o亀

The Administrator shal=mmediately infom a= Employees of the Company for suspension of

細山ier disposal of Documents･

9.　Register of Documents destroyed

The Company shall maintain a register in the fom set out in the Anm糊re A enclosed hereto

wherein it shall cnte重brief pa証culars of the documents des廿oyed and a= e山高es made備erein

shall be authenticated by the Company Secretary or such other persons as may be authorized by

the Board fbr血e pu町ose･

10.量nterprct分償on

Any ambiguities言nterpretative issues, difficulties will be resolved by the Board of Directors

o蝕e Comp紬y i調line wi也the broad intent of this Policy read with the applicable provisions

of血e Act狐d Listing Regulations●

11. Sever8bility

This Policy along w皿A皿exure c○nstimtes the entire document in relation to its s岬ect

matter. In the event that any tom, conditjon, or provision ofthjs Poliey js being held to be in

violation of any applicable law, statute, or regulation, the same shall be severable from the rest

ofthis Policy and shall be of no force and effect, and this Policy shall remain in full force and

e臓ct as if such tern, condition or provision had not originally been contained in皿s P○○icy･

12.　A血endment

ln case of肌y subsequent changes in the Act or Listing Regulations which make any of備e

provisions in the Policy inconsistent w皿血e Act or Listing Regu闘ons,血e provisions of the

Act or Listing Regulations would prevail over the Policy and the provisions in the Policy would
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11. ARCHrvAL OF DocuMENTs /p助け:4硯NG To E昭NTs oR H馳4H飾D,5'αoSED

TO STOCHE糊醜4NGE/ EN WEBSITE

仰med z弱er Jiegndatj’on jo a/α呼〉ter JV a/Lsec糾l’/j‘ef e祝轟c'hα轡Boαd or/mJj’c昭j’s/z‘#g

Ob/j’gations & Di’sclo鋤re Requ’remen旬R略u/ati’ons, 201 j]

The Company shal重disclose on its website a= such events o冒infbmation which have been disclosed to

stock exchange(s) under Re即1ation 30 of Chapte｢量V of Listing Regu量ations紬d such disclos皿es shall

be hosted on the website of the Company for a minimum period of 5 (Five) ye紺s.

The Company shall disseminate the infomation specified in Regulation 46 of chapter IV of the Listing

Regulations on its website and update them in accordance with applicable law.
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ANNEx皿E A

REGISTER OF DOCUMENTS DESTROYED

S青 �6V7F柳��躔ﾆW2�Deschption 彦ｨﾈﾆY$����D種章eof 磐��ｸ�ｶb� 

No. 冩f docu血ent 要�6��Dest｢調c筒on 芳W8�'V6F��Company 

destroyed 芳�7VﾖV蹌�v�2��&W6Xuv6B�儡○○reta-γor other Authorized Person 


